In design mode right click and Add Object.  Go to Program Launcher and click add.
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You will then get a plain blank square. Right click on it and go to properties.[image: image2.png]2 IHS EHR ~SCHILDT HUNTER~ FORT HALL INDIAN HEALTH SERVICE
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This is where you will make the color and the title of your program launcher.  To choose the file or program you want to launch click on the … behind the EXENAME
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Locate the Program .exe that you want to open.   Note,,,,     These programs are normally located on your local pc.  If the file is newer or older than the other users that may try to use the short cut it may not work.  The exact path must be the same for every user.  Like in the example the only users that will be able to use this shortcut are the ones with Microsoft Office 2003 installed since the path to the file is different from other versions.  In such a case you may make another shortcut to get around that problem.
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Choose your color you want your program launcher button to be.
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Add the Caption of how you want it to read.  
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To create and Icon for easier reference in design mode right click go to add and Object   Icon.
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Right click on the new empty box and go to properties.
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To add the picture go to filename and click on the …
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Choose the picture that you want to use.  The file should be in a jpeg format and also in a location that everyone has access to like a network share.  If they don’t have access then they won’t be able to see the file.
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After your done when you click on the Yellow box it will launch the external program Microsoft Word.  [image: image12.png]|| are:Brs qur-m Search Desklop £ Qe smoan
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Hopefully that helps.
